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Procedures for Foreigners with 
the Federal Police

Residency Permit

For foreigners who entered Brazil 
WITHOUT A VISA



VISA = AUTHORIZATION TO ENTER BRAZIL

Granted by the Embassy or Consulate of Brazil in the foreign student's 

country of origin.

RESIDENCE PERMIT = PERMISSION TO LIVE IN BRAZIL (even if for a

fixed period exceeding 90 days)

Guidelines on Visas and Foreigners' Stay

in Brazil



• Not all foreigners need a visa to enter Brazil (some nationalities can enter 

as tourists).

• ALL foreigners staying in Brazil for more than 90 days or entering with a 

visa must apply for residence authorization with the Federal Police.

• Foreigners who fail to apply for this authorization may be considered 

irregular in the country.

Guidelines on Visas and Foreigners' Stay

in Brazil



CONSULAR LABEL

(This is what we 

commonly call a VISA).

Guidelines on Visas and Foreigners' Stay

in Brazil



STUDENT VISA

Always appears in the 

passport as VITEM IV.

Guidelines on Visas and Foreigners' Stay

in Brazil



MERCOSUR VISA

Always appears in the 

passport as VITEM XIII.

Guidelines on Visas and Foreigners' Stay

in Brazil



I – TEMPORARY VISA I:

For research, teaching, or 

academic extension.

Always appears in the 

passport as VITEM I.

Guidelines on Visas and Foreigners' Stay

in Brazil



Guidelines on Visas and Foreigners' Stay

in Brazil

Foreigners entering WITH VITEM 

I must follow the "Visa 

Registration" process.

Foreigners entering WITHOUT A 

VISA must follow the procedure 

available on the DERI website at 

this link.

https://www.internationaloffice.unicamp.br/estrangeiros/pesquisadores-docentes-e-visitantes-estrangeiros/regularizacao-no-brasil/


ENTERING WITHOUT A VISA 

OR AS A TOURIST

Only a stamp* in the passport is 

provided by the police at the 

airport upon arrival.

*All foreigners receive this stamp when entering Brazil, but not all enter with a Consular 

Label.

Guidelines on Visas and Foreigners' Stay

in Brazil



Guidelines on Visas and Foreigners' Stay

in Brazil

There are different 

procedures and documents 

required for those who 

entered WITH A VISA and 

WITHOUT A VISA (consular 

label on the passport).



For those who entered 
Brazil WITH A VISA 

(Student Visa, Mercosul 
Visa, or VITEM I)

For those who entered 
Brazil WITHOUT A VISA

(as a tourist)

RENOVATION

Procedure Name on the 
Federal Police Website

“Registar Visto” “Morar no Brasil” ou 
“Estudar no Brasil” 
(depending on the 

students home country) *

“Morar no Brasil” ou 
“Estudar no Brasil” 
(depending on the 

students home country) *

*"Live in Brazil" and "Study in Brazil" are the terms found on the Federal Police website. 

However, the process of legalizing foreigners in Brazil is formally called Residence Permit.

Guidelines on Visas and Foreigners' Stay

in Brazil



Step by step 
Residency Permit

“Live in Brazil” or “Study in Brazil”

For foreigners that entered Brazil WITHOUT A VISA.

WITHOUT VISA OR AS A TOURIST

Entrance only with the stamp on the passport, 

given by the Police at the airport upon arrival.



https://www.gov.br/pf/pt-br

Access the Federal Police 

Portal and search for 

MIGRAÇÃO on the home 

page.

Step by step 
Residency Permit

https://www.gov.br/pf/pt-br
https://www.gov.br/pf/pt-br
https://www.gov.br/pf/pt-br


Choose your preferred 

language to access the 

Federal Police’s website.

Important: As of now, the 

available languages are 

Portuguese, Spanish, 

French, or English.

Step by step 
Residency Permit



Afterwards, select your 

Nationality (if not listed, 

choose "Other Countries").

Step by step 
Residency Permit



Depending on your 

nationality, more than one 

residency permit option will 

be available. The most 

used ones are Morar no 

Brasil (Live in Brazil) or 

Estudar no Brasil (Study in 

Brazil).

Step by step 
Residency Permit



Foreigners from countries that are 

part or MERCOSUR can choose 

Autorização de Residência pelo 

Acordo MERCOSUL. In the same 

manner, citizens from countries in 

the Comunidade de Países de 

Língua Portuguesa (CPLP) can 

choose the residency permit under 

this specific condition.

Step by step 
Residency Permit



Since the general mandatory 

documents are the same across all 

cases, with little variation 

according to the kind of permit 

requested, in this guide we’ll use 

the specific example of the 

RESIDENCY PERMIT FOR

STUDYING, option Estudar no 

Brasil.

Step by step 
Residency Permit



By clicking on the link 

Estudar no Brasil (or 

Morar no Brasil, for the 

other option), you’ll be 

directed to the page 

which contains the list 

of mandatory 

documents.

Step by step 
Residency Permit



In this guide we’ll explain how 

to fill out and generate some 

of the documents required.

However, since some of them 

are the foreigners 

responsibility, those won’t be 

mentioned here. Nonetheless, 

the foreigners must acquire 

and deliver all of the 

documentation to the Federal 

Police.

Step by step 
Residency Permit



Step by step 
Residency Permit

By clicking on the link of the first 

item on the list (as highlighted), 

you’ll be directed to the form that 

must be filled and delivered to the 

Federal Police alongside the 

remaining documents.



Form Page 

view

Step by step 
Residency Permit



In the Permit form for the cases of 

FINS DE ESTUDO and for citizens of

the Comunidade de Países de Língua 

Portuguesa (CPLP), the field Kind of 

(form) appears as Outras Hipóteses 

(Other Options).

Now, on the Residency Permit under 

the MERCOSUR Agreement form, the 

field Kind of appears as Acordos e 

Tratados (Agreements and Treaties).

Step by step 
Residency Permit



To make filling it out easier, the 

language of the form can be 

changed in the top corner of 

the page. As such, we won’t 

write in detail how to fill out 

the whole form, only some tips 

and important observations.

Step by step 
Residency Permit



In the field Main 

Occupation, choose the 

option ESTUDANTE..

Step by step 
Residency Permit



On the fields of 

the block 

INFORMATION 

OF THE TRAVEL 

DOCUMENT, the

information must 

be filled out as it 

appears on the 

passport.

Step by step 
Residency Permit



On the fields of 

the block 

INFORMATION 

OF ENTRY, you

must fill in the 

information of 

HOW and WHEN 

you arrived in 

Brazil.

EXAMPLE of

filling out:

Step by step 
Residency Permit



Step by step 
Residency Permit

The information of the block COMMERCIAL 

ADDRESS / INSTITUTE OF HIGHER

EDUCATION are mandatory and must be 

filled out with UNICAMP’s information as 

shown below:



Do not forget to click on the button 

SAVE, otherwise the form needed for 

scheduling with the Federal Police 

will not be generated.

Step by step 
Residency Permit



Step by step 
Residency Permit

This is the form created on the website after filling 

out all the fields.

The Nº DO REQUERIMENTO will be used to 

schedule an appointment on the Federal Police’s 

website.



Returning to the list of documents, 

item 4 is about two certificates of 

criminal records that must be turned 

in to the Federal Police, regardless if 

the foreigner has only just arrived in 

Brazil. To continue, click on the link 

as highlighted in the image to the 

side.

Step by step 
Residency Permit



Step by step 
Residency Permit

By clicking on the link, 

you’ll be redirected to a 

page with a few 

different certificates of 

criminal records. Scroll 

down the page until 

you reach São Paulo.



Step by step 
Residency Permit

These certificates attest whether or not the foreigner has any criminal records inside the 

territory of Brazil*:

1. one certificate on the federal level (in Brazil as a whole);

2. another one on the level of the state of São Paulo (where Unicamp resides).

*Yes, foreigners who only just arrived in Brazil also must prove they do not have any 

criminal records in this country.



Step by step 
Residency Permit

We’ll begin with the 

Federal Criminal Record 

Certificate. By clicking on 

the certificate’s name, 

you’ll be redirected to 

another page (as shown).

Para 

começar, 

clique em 

Solicitar.



Step by step 
Residency Permit

On the field Tipo de Certidão (Kind of Certificate) 

choose the option Criminal, as shown.

To emit this certificate, you must already have your CPF 

number, which must be then filled in on the

field shown.



Step by step 
Residency Permit

Social Name is the designated name chosen by transgender 

folks to be identified and recognized by socially. As such, 

this field should only be filled out by such people.

Everyone else should leave it blank.

In the field Abrangência (Reach), choose the option 

Tribunal Federal da 3ª Região as highlighted above.



Step by step 
Residency Permit

After clicking on the button Emitir Certidão (Emit 

Certificate), on the previous page, the certificate with 

your name and CPF is created.

To save and print the certificate, don’t forget to click on 

Imprimir certidão (print certificate) on the top left corner 

of the page.



Step by step 
Residency Permit

Returning to the page with the list 

of criminal record certificates, 

click on the name of the second 

certificate, which is also a link: 

Certidão Criminal Estadual 

(Modelo: Certidão de Distribuição 

de Ações criminais).

https://esaj.tjsp.jus.br/sco/abrirCadastro.do
https://esaj.tjsp.jus.br/sco/abrirCadastro.do
https://esaj.tjsp.jus.br/sco/abrirCadastro.do


Step by step 
Residency Permit

On the page that opens, select, 

in Resumo do Pedido (Request 

Summary), field Modelo, the 

option

CERTIDÃO DE DISTRIBUIÇÃO 

DE AÇÕES CRIMINAIS.



Step by step 
Residency Permit

Afterwards, fill out all the fields 

according to the example 

shown.

Your full name

Number of your CPF 
Your passport number

LEAVE THIS FIELD BLANK

After filling out all of the 

mandatory fields (marked by 

an *), click on the selection box 

as shown, and then click on 

enviar (send). Your email



Step by step 
Residency Permit

A new screen with the number and date of the 

request will be shown. You’ll also receive an 

email with the link to verify if the certificate was 

emitted.



Step by step 
Residency Permit

By clicking on the link, you’ll be redirected to the 

Certificate of Distribution of Criminal Records in 

the State of São Paulo.

Save and print the certificate, for it must be 

delivered in print along with the other 

documents.



Step by step 
Residency Permit

Returning to the mandatory 

documents list, item 5 is a 

certification that you do not possess 

any criminal records in any other 

country you have resided in in the last 

five years.

To access the certification, click on the 

link on the page, and it will be 

downloaded as a .pdf file.



Step by step 
Residency Permit

This is the certification that must be 

printed, filled out and turned in to the 

Federal Police along with the 

remaining documents.



Step by step 
Residency Permit

For this document, you can use the 

Acceptance Letter provided by DAC or 

your Enrollment Receipt, in the case of 

students already enrolled in regular 

undergraduate, graduate or PhD 

courses.



Step by step 
Residency Permit

For exchange students at Unicamp, we 

recommend you to bring a document 

that asserts your enrollment status in a 

foreign university.

Although the Federal Police doesn’t 

always request it, it is important to have 

it with you in case it is requested.



Step by step 
Residency Permit

In the case of a Residency Permit, it’s 

mandatory to pay two compulsory 

fees.

To emit the bank slip that will allow to 

pay the fees, click on the link as 

highlighted on the image to the side.



Step by step 
Residency Permit

Fill out the fields as shown here. You need only fill 

out the fields marked with an *. LEAVE THIS FIELD BLANK

Your full name

Your email

Your mother’s full name

The CEP is the Postal Code in Brazil.

Since this field is mandatory, and in case you don’t 

know the number, search on Google the CEP and 

the street name. For example:



Step by step 
Residency Permit

This form must be filled out completely 

and emitted twice, one for each fee.

Make sure to fill out and check if the 

code and amount are correct in each 

one.

Fee 1

Fee 2



Step by step 
Residency Permit

By clicking on Pagar, a 

pop-up window will appear 

and you must click on 

Baixar GRU.

When clicking on Pagar, you WILL NOT be 

paying the fee, but actually creating the 

bank slip to then pay the fee. The PIX and 

credit card options are not available.



Step by step 
Residency Permit

By clicking on Baixar GRU, the bank slip 

will be downloaded. It must be paid in any 

bank agency before the expiring date.

The bank slip AND the receipt of payment 

must be delivered in print to the Federal 

Police, along with the other documents.



Step by step 
Residency Permit

MANDATORY DOCUMENTS for Residency Permit for citizens of countries under 
MERCOSUR and Residency Permit for STUDYING!

● Birth certificate OR marriage certificate OR consulate 

certificate which must contain the name of the parents 

(only for cases where the passport doesn’t contain the 

filiation information);

● Certificate of judicial and/or criminal and/or police 

records of the country of origin and/or the country in 

which you resided in in the last 5 (five) years.



Step by step 
Residency Permit

The documents emitted by your home 

country must mandatorily possess the 

HAIA APOSTILLE (if the country of origin 

is a signatory of the Haia Convention) OR 

the CONSULARIZATION of the document 

in the Brazilian Consulate (if the country 

of origin IS NOT a signatory of the Haia 

Convention).



Step by step 
Residency Permit

The documents emitted in certain 

countries MUST also BE PRESENTED with 

a SWORN TRANSLATION. To know

whether or not it is necessary, click on this 

link and scroll down the page until you 

find the title Exceções (Exceptions).
We recommend that the 

translation be made AFTER 

arriving in Brazil. The certified 

translators can be consulted 

here.

https://www.gov.br/pf/pt-br/assuntos/imigracao/duvidas-frequentes/autorizacao-de-residencia-e-registro-nacional-migratorio-rnm/e-necessaria-a-legalizacao-e


Step by step 
Residency Permit

If you have any questions about 

other documents requested by 

the Federal Police that were not 

mentioned in this guide, you may 

check out the section Frequently 

Asked Questions available on the 

Federal Police’s website.

https://www.gov.br/pf/pt-br/assuntos/imigracao/organizar/duvidas-frequentes2/capa#%3A~%3Atext%3DRegistro%20Nacional%20Migrat%C3%B3rio%20(RNM)%20%C3%A9%2Cinforma%C3%A7%C3%B5es%20pessoais%20e%20impress%C3%B5es%20digitais
https://www.gov.br/pf/pt-br/assuntos/imigracao/organizar/duvidas-frequentes2/capa#%3A~%3Atext%3DRegistro%20Nacional%20Migrat%C3%B3rio%20(RNM)%20%C3%A9%2Cinforma%C3%A7%C3%B5es%20pessoais%20e%20impress%C3%B5es%20digitais
https://www.gov.br/pf/pt-br/assuntos/imigracao/organizar/duvidas-frequentes2/capa#%3A~%3Atext%3DRegistro%20Nacional%20Migrat%C3%B3rio%20(RNM)%20%C3%A9%2Cinforma%C3%A7%C3%B5es%20pessoais%20e%20impress%C3%B5es%20digitais


Step by step 
Residency Permit

Ok, I have all the 

documentation, 

what now?

Once you have all the 

documentation 

mandated by the 

Federal Police, you’ll 

have to schedule an 

appointment to 

deliver the 

documentation in 

person.



Return to the page O que 

você pretende no Brasil? 

(What do you intend to do 

in Brazil?) And choose the 

option Agendar 

atendimento e etapas do 

serviço (Schedule an 

appointment and steps of 

the service).

Step by step 
Residency Permit



In the part Steps to perform this 

service, scroll down to item 2 - To make 

an appointment, where you’ll find the 

link to the Police’s schedule.

Step by step 
Residency Permit



By clicking on the link, a 

new page will appear.

Step by step 
Residency Permit



Choose the option 

MIGRAÇÃO on the 

field Selecione o 

Serviço Desejado.

On the field Código de 

solicitação ou 

requerimento, fill out the 

number on the form.

Here, fill in your date of 

birth.

Step by step 
Residency Permit



By correctly filling out 

all the fields, your name 

and kind of service will 

appear, as shown. Then, 

you must click on 

PROSSEGUIR.

Step by step 
Residency Permit



On the next page, choose 

the Posto de Atendimento 

ao Estrangeiro de 

Campinas, as shown.

Step by step 
Residency Permit



The schedule will appear 

below. If there is an 

available date, the day will 

appear in white, as shown.

Step by step 
Residency Permit



By clicking on the 

available day, you’ll 

have the option to 

choose the time you 

wish to schedule.
Horários disponíveis

Step by step 
Residency Permit



After choosing the date and the time, a scheduling 

protocol will be generated as a .pdf file.

A copy of the protocol will also be sent to the 

registered email address.

Step by step 
Residency Permit



If there are no available 

dates, the whole calendar will 

appear in gray, as shown.

In this case, you must click on 

the arrow (as shown) to 

search for an available date 

in the following months.

Step by step 
Residency Permit



The Federal Police’s schedule for the Viracopos Airport Post opens on 

fridays at 9:00 A.M.

It also opens daily schedules for the next 

day or for the next weeks every morning.

We recommend that, in case you 

couldn’t schedule your appointment on 

the first try, keep trying daily starting 

from 9:00 A.M.

Step by step 
Residency Permit



The Federal Police (PF):

• can schedules a multitude of 

services (visa registration, 

residency permit, emitting the 

CRNM, etc.);

• is responsible for offering service 

to foreigners of up to 62 

countries;

• and as all public services in 

Brazil, they may have an 

insufficient number of workers to 

meet everyone.

As such, be PATIENT.

Remember: you have up to 90 (ninety) 

days to make an appointment with PF.

If you couldn’t schedule it in a day, or 

in a friday, try again on the next day!

Step by step 
Residency Permit



The last step is to show up to the 

Federal Police appointment with 

all the required documents, which 

include the form and the 

scheduling protocol in print.

Step by step 
Residency Permit



Federal Police Stations

For students in Campinas
Post of Foreigner Registration in the Viracopos 

International Airport

Address: Rodovia Santos Dumont, Km 66 

Edifício Garagem, Bairro Parque Viracopos, 

Aeroporto Internacional De Viracopos

For students in Limeira and Piracicaba 

Federal Police Station of Piracicaba / Migration 

Address: Rua Liberato Macedo, n° 872

Bairro São Dimas / Piracicaba

https://maps.app.goo.gl/WYZbLT6yUkGF76w3A
https://maps.app.goo.gl/WYZbLT6yUkGF76w3A
https://maps.app.goo.gl/WYZbLT6yUkGF76w3A
https://maps.app.goo.gl/WYZbLT6yUkGF76w3A
https://maps.app.goo.gl/WYZbLT6yUkGF76w3A
https://maps.app.goo.gl/VDpGv3bGGeFUa6n36
https://maps.app.goo.gl/VDpGv3bGGeFUa6n36
https://maps.app.goo.gl/VDpGv3bGGeFUa6n36
https://maps.app.goo.gl/VDpGv3bGGeFUa6n36
https://maps.app.goo.gl/VDpGv3bGGeFUa6n36
https://maps.app.goo.gl/VDpGv3bGGeFUa6n36


DERI - International Office - Unicamp

R. Josué de Castro, 120 - Cidade Universitária

+ 55 19 3521-4702

www.internationaloffice.unicamp.br

derime@unicamp.br

http://www.internationaloffice.unicamp.br/
mailto:derime@unicamp.br


Guide prepared by

DERI/Unicamp

Updated last on January / 2025
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