
Procedures for 
Foreigners With the 
Federal Police  



VISA = AUTHORIZATION FOR ENTERING BRAZIL
Granted by the Brazilian Embassy or Consulate in the foreign student's 

country of origin

RESIDENCE AUTHORIZATION = AUTHORIZATION TO LIVE IN 
BRAZIL (even if it is for a determined period and longer than 90 days) 

Visa Guidelines for Foreign 
Students



• Not every foreigner needs a visa to enter Brazil (foreigners from some 

countries can enter as tourists).

• ALL FOREIGNERS who will stay in Brazil for more than 90 days or who 
enter the country with a visa, even if they stay for less than 90 days, 
need to apply for a residence permit from the Federal Police. 

• Foreigners who do not request such authorization may be considered 

ILLEGAL in the country.

Visa Guidelines for Foreign 
Students



Consular Label
(is what most people call VISA) 

Visa Guidelines for Foreign 
Students



Student VISA 

It always appears in the 

passport as VITEM IV.

Visa Guidelines for Foreign 
Students



Mercosur VISA 

It always appears in the 
passport as VITEM XIII.

Visa Guidelines for Foreign 
Students



I – Temporary Visa I: 
research, teaching or 
academic extension

It always appears in the 
passport as VITEM I.

Visa Guidelines for Foreign 
Students



Foreigners that entered WITH 
VISA VITEM I must follow the 

step-by-step of “Visa 

Registration”, pages 1-45 of this 

tutorial.

Foreigners that entered WITHOUT 
A VISA must follow the procedure 

which can be found on DERI’s 

website, on this link.

Visa Guidelines for Foreign 
Students

https://www.internationaloffice.unicamp.br/estrangeiros/pesquisadores-docentes-e-visitantes-estrangeiros/regularizacao-no-brasil/


WITH NO VISA OR WITH A TOURIST VISA

Entrance only with a stamp* on the passport, 
given by the Federal Police upon arrival at the 

destination airport.

(*All foreigners receive this stamp when entering 

Brazil, but not all enter with the Consular Label). 

Visa Guidelines for Foreign 
Students



There are different procedures 

and documents for those who 

entered Brazil WITH A VISA 

and WITHOUT A VISA (with 

the consular label in the 

passport).

Visa Guidelines for Foreign 
Students



Visa Guidelines for Foreign 
Students

For those who entered Brazil 

WITH A VISA (student, 
Mercosur OR VITEM I)

For those who entered Brazil 
WITHOUT A VISA

(as a tourist)

RENEWAL

Name of the 
procedure in 
the Federal 
Police website 

"Registro de Visto" / 

"Registrar-se como 

Estrangeiro no Brasil"

"Obter Autorização de 
Residência" / “Solicitar 
residência" / "Renovar 

residência" /  "Transformar 
residência"

"Obter Autorização de 
Residência" / “Solicitar 
residência" / "Renovar 

residência" /  "Transformar 
residência"

Step-by-step 
of the 
procedure 

Pages 11 a 45 of this tutorial Pages 46 a 77 of this tutorial Pages 46 a 77 of this tutorial



Access the Federal Police 

Portal and search for 

MIGRAÇÃO on the home 

page.

https://www.gov.br/pf/pt-br

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”

https://www.gov.br/pf/pt-br


On the next page, look for 

the Registrar-se como 
Estrangeiro no Brasil 
button. 

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil” 



Carefully read all the 
information on the page, 
because it could be 
updated without any 
prior warning.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



Click on Etapas para a 
realização deste serviço.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



First, let's check the documentation that 

must be delivered to the Federal Police.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



Anyone who entered the 

country WITH a STUDENT 
VISA, a MERCOSUR VISA or a 

VITEM-I VISA should ALWAYS 

choose Registro de imigrante 
detentor de visto temporário.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



By clicking the button, 

you will be redirected 

to the page of the 

form that must be 

filled out.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



View of the 

Form Page 

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”

ALL fields in red MUST 

be filled out!



Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”
In the field Tipo de Registro, 

select the option Registro de 
Visto Consular. 



To facilitate filling it out, the 

language can be changed on 

the upper-right corner of 

the page. So, we won’t detail 

the filling out of the entire 

form, only some tips and 

important information. 

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



On the field Ocupação 
Principal, choose the 

option ESTUDANTE*. 

*This is valid for exchange 

students, special students, 

regular undergraduate and 

graduate students (masters and 

doctoral).

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



Fill out the information as it is 

shown on the Consular Label 

(Visa). 

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



1

11

2

2

3

3

Fill out the information as it is 

shown on the Consular Label 

(Visa).



Fill out the 

information in 

the same way it 

is shown on 

YOUR passport.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”

How and when you 

entered Brazil? 



It can be 

filled out in 

two different 

ways: 

FIRST ONE:

Click on the button 

as shown, and leave 

the other fields 

blank. 

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



SECOND ONE:

Fill out using 

Unicamp’s 
information as 

shown to the 

side.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



Don’t forget to click the SALVAR 

button, because only then will the 

form needed for the scheduling with 

the Federal Police be created.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



Form created on the website after filling out all the 

fields.

The Nº do Requerimento shall be used for the 

scheduling on the Federal Police’s website. 

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



Returning to the Etapas para a 
realização deste serviço page, let’s 

create the bank slip for the mandatory 

fee payment.

Step-by-Step
"Registro de Visto" / "Registrar-se como 

Estrangeiro no Brasil” 



Fill out each field 

according to the 

example shown. Pay 

attention to the code 

and the amount to be 

paid out.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



By clicking on the Pagar button, you will not 
be really paying the fee, but actually 

generating a bank slip that can be paid at any 

bank branch. The receipt must be printed out 

and handed to the Federal Police along with 

all the other documents.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”
On the Etapas para a realização 
deste serviço, item 2 - Realizar 
agendamento, you will find the link to 

the Police’s agenda.



By clicking on the link, a 

new page will open.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



Always choose 

MIGRAÇÃO in the 

Serviço Desejado 

field.

Generated form code.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”

YOUR date of 
birth



By correctly filling in the 

fields on the page, 

YOUR name and type of 

service will appear, as 

highlighted. You only 

need to then click on 

PROSSEGUIR. 

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



On the next page, choose 

the Posto de Atendimento 
ao Estrangeiro de 
Campinas, located at 

Viracopos Airport, as shown 

above. 

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



The schedule will appear just 

below. If there is a date 

available, the day will appear 

in white, as shown in the 

image on the side.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



When you click on the 

available date, you will 

have the option to 

choose the time you 

want to be attended at. 

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



After choosing the date and time, an appointment 
protocol will be generated in .pdf format.

A copy of the scheduling protocol will also be sent 

to the registered email.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



If there is no data available, 

the entire calendar will 

appear in gray, as shown in 

the image on the side.

In this case, you must use the 

arrow button (highlighted) to 

search for a vacancy in the 

following months.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



The Federal Police agenda at the Viracopos Airport post is open on FRIDAYS 
AT 10 AM. 

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”

Friday
Schedule 

Federal Police 



Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”The Federal Police (PF):

● opens a schedule of different 

types of services (visa 

registration, residence permit, 

CRNM withdrawal, etc.);

● serves foreigners from 62 cities 

under their responsibility;

● like many public services in 

Brazil, it may have an insufficient 

number of employees to serve 

everyone.

So be PATIENT.

Remember that you have UP 
TO 90 (ninety) days to go to 

the PF.

If you didn't succeed on a 
Friday, try the next one!



The last step is to appear in 

person at the Federal Police 

taking all the required 
documentation, including 

the completed form and the 

scheduling protocol.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



The previously detailed documentation 

are the documents that show as 

MANDATORY for the "Visa Registration" / 

"Register as a Foreigner in Brazil”. 

However, other documents CAN be 

solicited by the PF. So, we recommend that 

you take such documents with you. For 

more details on which are these 

documents and how to get them, go to 

page 79 of this tutorial.

Step-by-Step
"Visa Registration" / "Register as a Foreigner in 

Brazil”



Procedure to be followed ONLY by 

the foreigner who entered Brazil 

as a tourist, without a visa 
(without consular label) AND 
ALSO for FOR RENOVATION of 

the STUDENT or MERCOSUR 
RNM / CRNM.

Step-by-step
"Obtain Residence Permit"



The procedure “Obtain Residence Permit” must be 

followed by ALL foreigners who need to renewal the 

RNM (Registro Nacional Migratório / National Migration 

Registry) or the CRNM (Carteira de Registro Nacional 

Migratório / Certificate of National Migration Registry) 

after spending a period in Brazil. This includes those 

that initially entered the country with a visa.

Step-by-step
"Obtain Residence Permit"
When renovating the RNM, it is necessary to 

follow the procedure “Obtain Residence 

Permit”.



Step-by-step
"Obtain Residence Permit"

https://www.gov.br/pf/pt-br

Access the Federal Police 

Portal and search for 

MIGRAÇÃO on the home 

page.

https://www.gov.br/pf/pt-br


On the next page, 

look for the Obter 
Autorização de 
Residência button. 

Step-by-step
"Obtain Residence Permit"



Carefully read all the 
information on the page, 
because it could be 
updated without any prior 
warning.

Step-by-step
"Obtain Residence Permit"



Click on Etapas para a 
realização deste serviço.

Step-by-step
"Obtain Residence Permit"



First, let's check the documentation that 

must be delivered to the Federal Police.

Step-by-step
"Obtain Residence Permit"



The required documentation 

depends on the type of 

agreement between Brazil 

and the foreigner's country 

of origin or whether it is a 

residence permit for 

students. The most used are 

the MERCOSUR agreement 

and Authorization for Study 

Purposes.

Step-by-step
"Obtain Residence Permit"



Documentation for 

Residence Permits 
for MERCOSUR 
countries.

Step-by-step
"Obtain Residence Permit"



Documentation for 

Residence Permit for 
STUDY PURPOSES.

Step-by-step
"Obtain Residence Permit"



Completion of the form also 

depends on the agreement 

between Brazil and the 

foreigner's country of origin 

or whether it is a residence 

permit for students. 

Therefore, choose the button 

according to the previously 

verified documentation.

Step-by-step
"Obtain Residence Permit"



To assist in completing the 

form and scheduling, 

please refer to pages 
22-30 of this guide.

Step-by-step
"Obtain Residence Permit"



In the case of a 

Residence Permit, 
payment of two 
mandatory fees is 
required.

Step-by-step
"Obtain Residence Permit"



Second mandatory 
fee: Pay attention to 

the codes and values 

to be entered.

Step-by-step
"Obtain Residence Permit"



By clicking on the Pay button, you are not 
actually paying the fee, but generating a 

bank slip that must be paid at any bank 

branch or other forms of payment. The 

receipt of payment must be handed over 

to the Federal Police as well.

Step-by-step
"Obtain Residence Permit"



Step-by-step
"Obtain Residence Permit" 

MANDATORY DOCUMENTATION
“Residence Permit for MERCOSUR countries” e “Residence Permit for 
STUDY PURPOSES” 

● Birth certificate OR marriage certificate OR consulate 

certificate which must contain the parents’ name (only when 

the passport doesn’t have information about filiation); 

● Certificate of legal and/or criminal and/or police 
records from the country of origin and/or from the 

country in which you resided in the last 5 (five) years.



Step-by-step
"Obtain Residence Permit"

MANDATORY DOCUMENTATION
“Residence Permit for MERCOSUR countries” e “Residence Permit for STUDY 
PURPOSES” 

The birth certificate or marriage certificate and the 
Certificate of legal and/or criminal and/or police 
records from the country of origin must have the 

HAIA APOSTILLE (if the home country is a signatory 

of the Haia Convention) OR the CONSULARIZATION 

of said documents in the Brazilian Consulate (if the 

home country IS NOT a signatory of the Haia 

Convention).



Step-by-step
"Obtain Residence Permit"

MANDATORY DOCUMENTATION
“Residence Permit for MERCOSUR countries” e “Residence Permit for 
STUDY PURPOSES” 
The birth certificate or marriage certificate and 
the Certificate of legal and/or criminal and/or 
police records from the country of origin MUST 
also be presented with SWORN TRANSLATION!

We recommend that the translation be made after 

ARRIVING in Brazil. You can consult translators here.

Check here the list of 

countries that DON’T need a 

sworn translation. 

https://www.institucional.jucesp.sp.gov.br/consultaLeilao.html
https://www.gov.br/pf/pt-br/assuntos/imigracao/duvidas-frequentes/autorizacao-de-residencia-e-registro-nacional-migratorio-rnm/e-necessaria-a-legalizacao-e


Step-by-step
"Obtain Residence Permit"

MANDATORY DOCUMENTATION
“Residence Permit for MERCOSUR countries” and “Residence Permit for 
STUDY PURPOSES” 

● Documentation that proves the student is financially 
capable of living in Brazil during the period of studies.
○ The documents accepted by the Federal Police can be 

verified here.

https://www.gov.br/pf/pt-br/assuntos/imigracao/duvidas-frequentes/autorizacao-de-residencia-e-registro-nacional-migratorio-rnm/como-devo-comprovar-renda-ou


MANDATORY DOCUMENTATION
“Residence Permit for MERCOSUR countries” and “Residence Permit for 
STUDY PURPOSES”

These are two certificates that attest whether the foreigner has criminal records in 

Brazil*: 

● one on the federal level (in the entire territory of Brazil); 

● another on the level of the State of Sao Paulo (where Unicamp is located). 

*Yes, foreigners who just got to Brazil must also demonstrate that do not have any criminal records in this 

country.

Step-by-step
"Obtain Residence Permit"



By clicking on the link shown above, you’ll 

be directed to a page with the name 

Certidões Criminais (as shown on the side)

Roll down the page until you find São Paulo 
(SP) as shown below.

Step-by-step
"Obtain Residence Permit"



Let’s start by the Certidão Criminal 
Federal. By clicking on the name of 

the certificate, which is a link, you will 

be directed to another page (as shown 

on the side).

Click on Solicitar. 

Step-by-step
"Obtain Residence Permit"



Choose the fields according to the image to the side:

Important: If you don’t have a CPF, you’ll need to 

solicit that document first, as it is not possible to emit 

the certificate of criminal records without it.

Field Nome Social: Leave it blank (don’t fill it in) if 

you’re NOT a transgendered person.

Once you finish filling it in, click on Emitir certidão. 

Step-by-step
"Obtain Residence Permit"



Certificate ready to 

be printed. To do so, 

click on Imprimir 
certidão. 

Step-by-step
"Obtain Residence Permit"



Now let’s create the Certidão 
Criminal Estadual. By clicking on the 

name of the certificate, which is a 

link, you will be directed to another 

page (as shown to the side). 

Pick the option CERTIDÃO DE 
DISTRIBUIÇÃO DE AÇÕES 
CRIMINAIS. 

Step-by-step
"Obtain Residence Permit"



Full name / Nombre completo
CPF number / número CPF
Passport number / número de pasaporte

Gender/ Género
Mother's full name / Nombre completo de la madre
Father's full name / Nombre completo del padre

Date of birth/ Fecha de nacimiento
Do not fill - Leave blank / No llenar - Dejar en blanco

Fill in the fields 

according to the 

tips shown to the 

side.

Email / Correo electrónico
After that, click on the selection 

box as shown and then hit 

Enviar. 

Step-by-step
"Obtain Residence Permit"



After sending all the information, a number of the 

request will be created. Write or save this number 

down somewhere, for it will also be needed to 

generate the certificate. You will also receive an 

e-mail with the same information.

Step-by-step
"Obtain Residence Permit"



To create and print the certificate, you can 

click on the link in the e-mail or on the one 

here: 

https://esaj.tjsp.jus.br/sco/abrirDownload.do

Type the number and the date of the request 

and at least one of the following documents: 

● CPF;  

● Passport (inserted in the field RG).  

After, click on Consultar. 

Step-by-step
"Obtain Residence Permit"

https://esaj.tjsp.jus.br/sco/abrirDownload.do


Certificate ready for 

printing.

Step-by-step
"Obtain Residence Permit"



Step-by-step
"Obtain Residence Permit"

MANDATORY DOCUMENTATION
“Residence Permit for STUDY PURPOSES”
● “Atestado de Matrícula” (for regular 

Undergraduate, Masters or Doctoral students);

● “Atestado de Inscrição” (for exchange students 

and special students); 

● “Histórico Escolar” (for regular Undergraduate, 

Masters or Doctoral students); 

● “Certificado de estudos” (for exchange 

students and special students). 
These documents can be solicited on the 

DAC Contact or created by the student 

themselves in the SIGA system. 

https://www.dac.unicamp.br/portal/
https://sistemas.dac.unicamp.br/siga/nucleo/login.xhtml?code=1717505561237


Step-by-step
"Obtain Residence Permit"

The last step is to appear in 

person at the Federal Police 

taking all the required 
documentation, including 

the completed form and the 

scheduling protocol.



Step-by-step
"Obtain Residence Permit"

The documentation previously 

detailed are the documents stated as 

MANDATORY for the “Obtain 

Residence Permit”. However, other 
documents CAN be requested by the 

PF. Thus, we recommend that you take 

said documents with you. For more 

detailed information about which 

there are and how to get them, go to 

page 79 of this guide.



“Residence Permit for STUDY PURPOSES”

● Enrollment Certificate and School Records of 

the foreign university (for exchange students or 

special students);

● Unicamp’s Acceptance Letter.

Reminder that documents emitted abroad must

have the Haia Apostille OR Consularization, as

well as Sworn Translation. 

Other documents that can be requested by the 
Federal Police



“Visa Registration”, “Residence Permit” and “Renovation of CRNM / 
RNM”

Other documents that can be requested by the 
Federal Police

It’s a document in the .pdf format that 

can be downloaded on this link.

https://www.gov.br/pf/pt-br/assuntos/imigracao/declaracoes-e-formularios/declaracao-sob-as-penas-da-lei-de-ausencia-de-antecedentes-internacionais-penais-ou-policiais.pdf


Other documents that can be requested by the 
Federal Police

Fill in the fields 

according to the 

guide to the side.



Are there any other questions you have? 
Contact Us!

E-mail de contato / Contact e-mail:
derime@unicamp.br 
incoming@unicamp.br

Horário de atendimento (Apenas com horário agendado): 
De 2ª à 6ª feira, das 9h00 às 18h

Opening hours (By appointment only):
From Monday to Friday, from 9:00 am to 6:00 pm

mailto:derime@unicamp.br
mailto:incoming@unicamp.br
https://calendar.app.google/xyfXaVR2cvyVS27F7
https://calendar.app.google/xyfXaVR2cvyVS27F7

